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2002 FISCAL YEAR-END BULLETIN

	TO:
	Staff

	
	

	FROM:
	Philip Fluegemann, Deputy Chief Financial Officer, Finance

	
	

	SUBJECT:
	Temporary Suspension of Compressed Work Schedules


This Bulletin serves as a reminder that compressed work schedules will be temporarily suspended from August 25, 2002 through October 19, 2002 (Pay Periods 19, 20, 21and 22).  The temporary suspension of the compressed work schedule is needed to ensure that staff resources are readily available to the Center during the fiscal year-end closing process and new year start-up.  Please submit a Request for Temporary Adjustment in Work Schedule (ARC 351a) to your supervisor reflecting a standard work schedule for Pay Periods 19, 20, 21 and 22 by August 12, 2002.  Your supervisor will change your work schedule in Web TADS. Thank you for your assistance and understanding.
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