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	CFR: 203-19
	September 3, 2002


2002 FISCAL YEAR-END BULLETIN

	TO:
	JT:233-17/William Likens, Business System Group

	
	

	FROM:
	Philip R. Fluegemann, Chief, Financial Management Division

	
	

	SUBJECT:
	Program Request, Annual File Maintenance & New Year Startup


The Fiscal Year-End (FYE) and New Year Start-Up programming requirements for 2002/2003 are contained in this memorandum and attachments. Each of the attachments covers a specific area of the year-end, annual file maintenance, or new year process. As usual, we will work closely with the production support analysts in the execution of these requirements:

1. Attachment #1 contains general Fiscal Year-End information.

2. Attachment #2 contains the Fiscal Year-End and New Year calendar.

3. Attachment #3 contains the criteria for the deletion and summarization of accounting activity during the Fiscal Year-End Annual File Maintenance process. This includes the rolling of reimbursable records (records with MA>79) which will be accomplished this FYE.

4. Attachment #4 contains criteria for deletion of signal coded and other job orders from the COAD Job Order Table (300).

5. Attachment #5 contains information regarding current FY carrier account move forward and the re-assignment of document line item numbers.

6. Attachment #6 contains criteria for re-alignment of expired program authority. We will discuss this requirement with your analysts before we implement it.

7. Attachment #7 contains criteria for deletion of budget records.

8. Attachment #8 contains criteria for deletion of travel header records.

9. Attachment #9 contains FYE Processing of Unleveled Line Items.

10.  Attachment #10 contains the reports needed for balancing COAD and other special reporting requirements.

This request has been discussed with Susan Levine, Jon Robbins, and Steve Bradley. If you have any questions regarding this 2002 Annual File Maintenance Programming Request, please contact Dan Heacock at extension 4-5290 for additional information.

Original Signed By

Philip R. Fluegemann
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Attachment 1

FISCAL YEAR-END 2002 GENERAL INFORMATION

1. This year Pay Period 21 includes six days of payroll (Monday, September 23; Tuesday, September 24; Wednesday, September 25; Thursday, September 26; Friday, September 27; and Monday, September 30) in FY2002 and 4 days (Tuesday, October 1, Wednesday October 2, Thursday October 3, and Friday October 4) in FY 2003.  Code CFR (FACS) and Code CFS (Payroll) will meet to ensure that the work force system (manpower) and payroll estimate contain the same percentage split and number of days in each fiscal year.

2. All Accounting Line Items (ALI) of closed documents that have only closed appropriations should be deleted during this year's AFM. In other words, please delete all accounting line items that have closed documents with only closed appropriations up to and including the years as follows:

PY 1997 R&PM & ROS (except FS 43)

PY 1996 SAT & HSF, and FS 43

PY 1994 R&PM, R&D, and SFCDC

PY 1995 C of F

     Rolling from the detail UPN or FPN will not be done in this year's annual file     maintenance, except for the reimbursable roll as detailed in Attachment 3.

3. Final automated accruals will be processed into COAD on the September 24, 2002 processing date and will not be reversed.

4. A backup of COAD's end of year position should be retained for reference.

5. There will not be a move forward for travel advances (Batch 74 and Batch 75) or for the CG, LC, and LG UPN 997 Batch 71 prefixes this year.

Attachment 2

FISCAL YEAR-END PROCESSING CALENDAR
http://cfo.arc.nasa.gov/fye02.htm

Attachment 3

CRITERIA FOR DELETION AND SUMMARIZATION OF

ACCOUNTING RECORDS

http://cfo.arc.nasa.gov/fye02/AFM2002MT.pdf

Attachment 4

JOB ORDER TABLE DELETE CRITERIA

In order to delete job orders from the Job Order (J/O) Table, please remove the signal code from the following job order prefixes if the J/O is completely closed to procurement, travel and labor.

B, D, G, P, X, T, C, S, K

An exception of  "09" at the last two digits of program code for C of F accounting line items should be made when deleting job orders from the J/O Table. We understand that the system will delete level records and if there are no supporting detail or summary job orders records, the job order will be deleted from the Job Order Table (300).

Attachment 5

BATCH NUMBER ASSIGMENT

CURRENT FY MOVE FORWARD REQUIREMENTS

CARRIER ACCOUNT

A. Due to CFR decomitting unobligated carrier account purchase requests on expiring funds, there should not be any Batch 70 transactions. We will confirm this with the production analysts. If there are any transactions, a decision will be made by CFR whether to continue the Batch 70 move forward process or to manually move forward the transactions shown on the listing.

B. Batch 71 Processing: Please move forward 71 WHOLD documents. Transaction Code "COR" - Move the PY on the document prefixes listed below from PY 2002 to PY 2003:

WHOLD-UPN 997 and WHOLDOCONTROL

C. Batch 76 Processing: COR; Move to PY 2002 open P.O. obligations, accruals, and disbursements for all PY 2002 unleveled line items with the following criteria: UPN 994 and 998 carrier account documents to PY 2003.

DOCUMENT LINE ITEM MATRIX

The first position of the document line item number will be changed in accordance with the following matrix during the move forward of the 994 and 998 carrier accounts when COR is not used. Special processing for large documents will be required to prevent duplicate line item numbers.  The document line item matrix is as follows:

1         2        3        4        5        6        7        8       9        0

F        G        H       J        K        A       B        C      D        E        

A         B         C       D       E       F       G       H       I       J        K-Z

 4         5         6        7       8        9       0
      1       2
   3         4

Attachment 6
REALIGNMENT OF EXPIRED PROGRAM AUTHORITY

(This process will not be done during 2003 FYE)

FYI  ONLY:

Expired program authority should be re-aligned (Cumulative Status of Programs realignment) by JT to match recorded commitment activity at the detailed program code level. The criteria will be PY=1996 and prior, FS = 4, 14, 15, 16, 29, 34. Normally CFR is provided with a printout for review prior to entry to COAD. An exception listing should also be provided to CFR for realignments that cannot be accomplished due to insufficient program authority.

Again, this process will not be done during 2002 FYE.

Attachment 7

CRITERIA FOR DELETION OF BUDGET RECORDS

The following is the criteria that we have been using and will continue to use this year for the deletion of budget records:

1. If the budget is by JO and the JO is signal-coded, the budget will remain on file forever.

2. If the budget is by JO and the last two digits of the program-code = '00' delete the record. (Note: the JO/Program-code are contained in the same field)

3.  If the PY < current-PY - 2 (and JO not signal-coded) delete the record. In other words, PY 1999 and prior (JO not signal-coded) are OK to delete.

Attachment 8

CRITERIA FOR DELETION OF TRAVEL HEADER RECORDS

Travel Header (Table 100) records should be deleted if there are no corresponding COAD detail records.

Attachment 9

FYE PROCESSING OF IMS UNLEVEL LINE ITEMS

FYE processing of IMS unlevel line items will be scheduled to be included in the 9/30/2002 or later processing. We will check run dates versus last year to prevent duplicate document number. This process is based on following two basic assumptions:

1. All Current Program Year (CPY)-1 records being distributed are level before the final IMS process of   the Fiscal Year.

2. The IMS Distribution Table (Table 230) CPY-1 entries are frozen and not modified during the final year of the two year distribution period.

The following are the procedures for processing of IMS unlevel line items for FYE:

1. Each daily COAD cycle we need report  CO59JSR-01 (PY2001 CO53 RECORDS SELECTED BY MODIFIED RKM5230 PROGRAM THAT ARE UNLEVEL). This report shows all CPY-1 records that will be processed by the mechanized distribution that are not level C-O-A-D. All of these records must be level by the final IMS Distribution.

2. Once all the records that go into the mechanized distribution are level the resulting distribution records produced will be level over a two year period. Because of the two year distribution process, the individual distribution records are not necessarily level; but when they are totaled the overall totals should be level. A series of reports CO57DF-01 through CO57DF-06 are produced to show both the individual IMS records and totals both before and after the leveling process.

3. The leveling process consists of breaking the COAD master file apart and identifying the unlevel CPY-1 mechanized records and moving the dollar amount in the PY-Obligation field to the PY-Accrual field. This results in the individual line items being level. Once the records are forced level they are merged back into the COAD Master file. Since all the records being distributed are leveled before going into the distribution process the overall total of the distribution records resulting from the mechanized process should be level. The FYE leveling process forces the individual records to be level so they will roll off the COAD Master file during the Annual File Maintenance process.

Attachment 10

REPORTS LISTING FOR FYE PROCESSING

Balancing Reports

Report Number
Title                          
           
Microfiche (Final FYE)
CO60100-06

Batch Controls





----

CO60100-07

Batch Error Listing





----


CO60110-01

Daily Transaction Register




Yes 

CO60110-02

Register Control





----

CO60110-03

Daily Masterfile Control




----


CO60130-01

Daily Cash Receipts & Disb. Reg.
           

----

CO60150-01

Allotment Summary Report



Yes

CO60150-02

Daily PYTD Allotments




Yes

CO60150-03

Daily FYTD Allotments




Yes

CO60160-01

Daily Status of Programs




Yes

CO60160-04

Daily Status of programs & Allotment


Yes

CO60180-01

Weekly Open Initiations & Commits


Yes

Daily COAD Processing List + Balancing Reports (Above)

Report Number
Title



           
Microfiche (Final FYE)
CO60220-01

Open P.O. Simplified Payment Register


Yes




   (Tue & Fri only)

CO60210-01

Weekly Open Purchase Order Listing


Yes




   (Mon & Wed only)

CO60510-01

Spot Transaction Report




Yes

CO59CM-34A
Open Commitments Listing for Expired Funds

----

CO59CM-34B
Open Commitments Listing for Expired Funds

----

CO59CM-34C
Open Commitments Listing for Expired Funds

----

CO59CM-38

Unobligated Reimbursable Program Authority

----

CO59GM-10

Analysis of Costs Exceeding Obligations

           ----

CO59RS-47

Analysis of Current Month Voucher Number

----

CO60100-10

Obligation Wraparound Error List



----

CO60160-02

Weekly Status of Programs



Yes

CO60160-05

Daily Multi-Year Status of Commitments


Yes

CO60180-01

Weekly Open Initiation & Commitment List

----

CO60180-02

Weekly Fund Source 3 Open Commitments

----

CO60710-01

TAA/Control






----

CO60720-01

Travel Voucher Locator




----

Weekly Processing List Plus Daily List & Balancing (Above)

Report Number
Title





Microfiche (Final FYE)

CO59160-04

Daily Status of Programs & Allotments


----

CO59CM-20

Signal Code 5 Unlevel Line Items on Open PO 
----

CO59RM-05

Status of Reimbursable Agreements by RAN

----

Resources Management Distribution List

Report Number
Title





Microfiche (Final FYE)

CO59BC-18A
Unaccrued Carrier Account Commit & Obl

----

CO59CM-34A
Open Commitment Listing for Expired Funds

----

CO59CM-34B
Open Commitment Listing for Expired Funds

----

CO59CM-34C
Open Commitment Listing for Expired Funds

----

CO59CM-34D
Open Commitment Listing for Expired Funds

----

CO59GM-08 

FYTD Activity by Chargeback Center


----

CO60110-01

Daily Transaction Register




----

CO60160-02

Weekly Status of Programs



----

CO60160-03

Weekly Cognizant Office Report



----

CO60180-02

Weekly F/S 3 Open Commitments


----

CO60500-01

Weekly Unobligated Commitments by PR/ORG 
----

CO60500-03

Weekly Unobligated Commitments 


----

CO60520-02

Weekly Status of R&D and FS3 Programs 

----




    By Sponsors

CO60740-01

Travel Obligation





----

Resources Management Mechanized Distribution Lists

Report Number
Title





Microfiche (Final FYE)

CO59BC-12

Formula/Org Method Report



----

CO59BC-20

Interdirectorate FYTD Formula Dist. List


----

CO60160-02

Weekly Status of Programs



----

CO60200-230
Distribution Method Table




----


CO60520-02

Weekly Status of R&D and FS3 Programs

----




    By Sponsoring Directorate

COAD Quick Turn-Around Reports

Report Number
Title





Microfiche (Final FYE)
CO60100-06

Batch Controls





----

CO60100-07

Batch Error Listing





----

CO60110-01

Daily Transaction Register




----

CO60110-02

Register Control





----

CO60110-03

Daily Masterfile Control




----

CO60130-01

Daily Cash Receipts & Disb. Reg.

           
----

CO60150-01

Allotment Summary Report



----

CO60150-02

Daily PYTD Allotments




----

CO60150-03

Daily FYTD Allotments




----

CO60160-01

Daily Status of Programs




----

CO60160-04

Daily Status of Programs & Allotments


----

CO60180-01

Weekly Open Initiations & Commits


----

CO60220-01

Open PO Simplified Payment Reg.


----

Highlight Reports (Due 10/01/2002)

Report Number
Title





Microfiche (Final FYE)

CO59BA10

Highlight Summary & FS 9 Activity


----

CO60150-01

Allotment Summary





----

CO60160-02

Weekly Status of Programs



----

CO60320-01

Monthly Reportable Contracts



----

CO60810-03

Highlight Report





----

Workforce Reports (PP 20 & 21)

Report Number
Title





Microfiche (Final FYE)
MN0200-R1

Labor Input Control Detail




----

MN0200-R2

Labor Input Control Sheet




----

MN0210-R2

Labor Reconciliation




----

MN0220-R1

Labor Distribution Control Sheet



----

MN0222-R1

Labor Distribution





Yes

MN0222-R2

Labor System Warning Listing



----

MN0222-R3

Labor System Error Listing




----

MN0222-R4

Invalid Job Order Correction List   


----

MN0227-R1

Labor Program Change Format & Logic Edit Error
----

MN0227-R2

Labor Program Changes Check Listing


----

MN0230-R1

Labor Master File Update & Report Controls

----

For number of copies required, please use current number on report distribution listing.
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