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	                                          July 23, 2002


2002 FISCAL YEAR-END BULLETIN

	TO:
	Distribution

	
	

	FROM:
	Daniel A. Heacock, Chief, Financial Reporting Branch

	
	

	SUBJECT:
	Fiscal Year-End Cutoff for Accepting Purchase Requests


This Bulletin establishes September 9, 2002 as the cutoff date for submitting paper and electronic purchase requests (ePR) to the Financial Reporting Branch (CFR) which require obligation in fiscal year 2002.  As a reminder, the Acquisition Division  cutoff dates for accepting purchase requests are provided below. Any purchase request (PR) received after the established cutoff date that must be obligated in fiscal year 2002 must meet the following criteria:

1. The PR must be extremely urgent and adequate justification must be provided;

2. The PR must be approved at the Directorate level regardless of dollar amount;

3. The requestor must confirm that Acquisitions will obligate the PR by the end of the fiscal year; and

4. The requestor must obtain Resources Management Office (RMO) approval for PRs citing expiring R&D funds.

These PRs should be submitted through the ePR system or hand carried to CFR.  The Acquisition Division cutoff dates  are as follows:

	PR Amount
	Cutoff Date

	PR>$25K
	July 30, 2002

	PR $10K-$25K
	August 12, 2002

	PR<$10K
	August 30, 2002


Please contact me at Ext. 4-5290 or dheacock@mail.arc.nasa.gov if you have any questions. 
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