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2002 FISCAL YEAR-END BULLETIN

	TO:
	Distribution

	
	

	FROM:
	Philip R. Fluegemann, Chief, Financial Management Division

	
	

	SUBJECT:
	Financial Reporting Branch - Funds Validation Walk-Thru Hours


Our funds validation process requires on-line funds validation for available Budget Authority, as well as Program and Allotment Authority when accomplishing funds certification of purchase requests.  This funds validation process is most efficiently accomplished when the electronic purchase request (ePR) system is used. The ePR system allows for the routing of electronic documents without physically walking transactions through the purchase request process.

Although we prefer the ePR process to be used, we realize that, at times, walk-thru transactions may be necessary. In order for the walk-thru process to be as efficient as possible, please be advised of the following: On COAD processing days (Monday, Wednesday, Friday and other scheduled processing days, such as month-end cutoff and daily processing in September), on line-funds validation capabilities are unavailable after 3:00 p.m.  As a result, the Financial Reporting Branch hours for validating funds on walk-thru transactions are between the hours of 9:00 a.m. to 11:30 a.m. and 1:00 p.m. to 2:45 p.m.

The Financial Reporting Branch (Code CFR) will staff funds validation functions from 7:00 a.m. until 3:45 p.m.  These functions will be restricted to the following schedule Monday through Friday:

	Hours
	Function

	7:00 a.m. - 9:00 a.m.
	Processing PR’s, ePR's,  Memos, etc.

	9:00 a.m. - 11:30 a.m.
	Open for Walk-thrus

	11:30 a.m. - 1:00 p.m.
	Processing PR’s, ePR's,  Memos, etc.

	1:00 p.m. - 2:45 p.m.
	Open for Walk-thrus

	2:45 p.m. - 3:45 p.m.
	Processing PR’s, ePR's,  Memos, etc.


This schedule will allow walk-thru purchase requests to be properly validated and allow better service to our walk-thru customers.  Note that these hours are the same as last fiscal year. Please advise affected staff within your Directorate of the above schedule.

Questions regarding this schedule should be directed to the CFR Branch Chief, Daniel A. Heacock, at extension 4-5290.
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