	National Aeronautics and

Space Administration

Ames Research Center
Moffett Field, CA 94035-1000
	[image: image1.png]




	
	

	
	

	
	

	
	

	CFR: 203-19
	                                        July 23, 2002


2002 FISCAL YEAR-END BULLETIN

	TO:
	Distribution

	
	

	FROM:
	Daniel A .Heacock, Chief, Financial Reporting Branch

	
	

	SUBJECT:
	Cutoff for Submitting Memo Adjustments


This Bulletin establishes August 16, 2002 as the cutoff date for submitting memo adjustments to CFR for August processing.  Memo adjustments will be accepted until 3:00PM on August 16, 2002.  Please allow 5 working days for your memo adjustment to be processed into the accounting system.  CFR will use the FIFO method (First In, First Out) for processing your adjustments.  Any memo adjustment received after the cutoff date will be held and processed in September.

In addition, the cutoff date for September processing has been established as 3:00PM on September 4, 2002.  Again, please allow 5 working days for your memo adjustment to be processed into the accounting system.  

Directorates that identify accounting adjustments after the cutoff dates should coordinate with the cognizant program analyst in the Resources Management Office (RMO).  Memo adjustments will only be accepted from RMO after the cutoff dates listed above.  Cutoff dates for RMO have been established as August 20, 2002 and September 13, 2002 (no later than 3:00PM) for August and September processing, respectively.

To avoid having a memo adjustment rejected, please ensure that all required approvals have been obtained and the EZReport printout accompanies the memo adjustment.  Thank you for your assistance.

Please contact me at Ext. 4-5290 or dheacock@mail.arc.nasa.gov if you have any questions. 
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