	National Aeronautics and

Space Administration

Ames Research Center
Moffett Field, CA 94035-1000
	[image: image1.png]




	
	

	
	

	
	

	
	

	CFG: 203-17
	                                 September 23, 2002


2002 FISCAL YEAR-END BULLETIN

	TO:
	Distribution

	
	

	FROM:
	Daniel A. Heacock,  Chief, Financial Reporting Branch

	
	

	SUBJECT:
	Job Order Processing


The following is guidance for job order processing during that portion of fiscal year 2003 that precedes IFMP - Core Finance implementation.  The FY 2003 post IFMP – Core Finance job order process will be communicated when available.

All job order requests must be processed through RMO with their approval before we process them.  This includes carrier account job orders.  (Reimbursable job orders should be sent to Karen Gentry in CFG.)  Job order requests may be submitted on either the job order request form, or on the bulk job order request form.

As in the past, we are unable to accommodate requests for sequenced blocks of job order numbers.  There are simply too few of such blocks to permit this.  As an alternative, if the job orders are in the same program code and directorate, we encourage you to use the 2-digit alpha suffixes available.

Your cooperation in this process is appreciated.  If you have any questions, please call Maxima Torres at ext. 4-1569 or Dan Heacock at ext. 4-5290.
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