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	CF: 203-10
	                                September 10, 2002


2002 FISCAL YEAR-END BULLETIN

	TO:
	CBS Managers

	
	

	FROM:
	Philip R. Fluegemann, Chief, Financial Management Division

	
	

	SUBJECT:
	Fiscal Year 2003 Chargeback System Service Request Processing


NOTE 1:  Before making any changes that affect distribution of costs by any chargeback system, the chargeback management organization must submit a cost/benefit analysis that includes programmatic impacts.  This includes any changes to surcharge rates, costs to which rates are applied, and any other changes that affect cost distribution.  All such changes must be approved by Code CF before the chargeback management organization puts them into effect.

NOTE 2:  The FY 2003 post IFMP – Core Finance criteria for processes that correspond to chargeback system service requests will be communicated when available.

The following are the criteria for processing Service Requests in Fiscal Year 2003.  Coding required for the FMIS-TV Point of Entry (POE) system should be verified using the attached matrix:

1. Determine the job order prefix and program year. There are no changes to last year’s job order structure.

2. Select the appropriate object class authorized for the particular SERV.  Please note that there are separate object classes for the various types of funding--Research Operations Support (ROS), Science, Aeronautics & Technology (SAT), Human Space Flight (HSF), and Construction of Facilities (C of F).
3. Code the ARC-73, Service Request Form, as appropriate.

4. Enter the required data into the FMIS-TV POE system.  Special attention should be given to the program year (PY), job order prefix, object class, and income PY contra selected.  Descriptions for each object class are included in the attachment.  (NOTE:  The contra PY remains a 2-digit field.  This miscellaneous field is used for multiple purposes.  The chargeback account uses it as a contra PY indicator.)

5. After processing, the COAD batch listings should be reviewed to ensure that all transactions passed COAD edits.  CFR mails these after each processing.  If you have a new Mail Stop, please call Gina Simon at extension 4-0690 so she can update our records.  Rejected transactions must be corrected and resubmitted immediately.  Special attention should be paid to the monthly COAD cutoff dates.

6. Service Requests citing job order prefixes  “J” or “N” must be assigned a ROS object class.

7. Chargeback transactions processed into the COAD system become final, except for transactions involving modification to the original entry or to record accruals.  All adjustments for refunds must be processed against the same document number, program year, and job order.  EZReport may be used to help determine the information.
8. All chargeback systems are capable of recording accruals separate from obligations.  Special emphasis should be given to ensure that all accruals, including those obligations citing expiring funds, are valid and recorded on a timely basis.

9. By December 31, 2002, unaccrued chargeback obligations on PY 2002 SAT and HSF including ROS funding must be either fully accrued or de-committed and de-obligated.  

Please distribute copies of this memorandum and the attached matrix to all authorized POE personnel within your chargeback system.  For more information or questions concerning these procedures, please contact Derrick Thomas at extension 4-2077 or Dan Heacock at extension 4-5290.

Original Signed By

Philip R. Fluegemann

Attachment - FY03 Criteria for Processing CBS Service Requests

                     (Hard copy mailed for distribution)

   Distribution:

FE:213-1/SERVE/C. Park

FM:213-6/SERVM/P. Chavira

JF:19-1/SERVF/S. Rybak

JIT:241-13/SERVT/E. Schilling

JT:233-15/SERVI/D. Korbel

JT:233-17/SERVA/T. Daras 

Q:218-6/SERVQ/C. Madruga

cc:

CF:203-10/P. Fluegemann

CF:203-10/R. Liang

CFG:204/8/C. Di Cenzo 

CFG:204-8/D. Thomas

CFR:203-19/D. Heacock

CFR:203-19/M. Macalino

CFR:203-19/G. Shen

CFR:203-19/G. Simon

CFR:203-19/M. Solanoy

CFR:203-19/J. Vendrell

CFS:203-15/B. Davis

CR: 237-9/P. Agnew







