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	CFR: 203-19
	                                   August 29, 2002


2002 FISCAL YEAR-END BULLETIN

	TO:
	Distribution

	
	

	FROM:
	Daniel A. Heacock, Chief, Financial Reporting Branch

	
	

	SUBJECT:
	Fiscal Year-End Batch Processing Instructions


In order to accurately record accounting activity in the proper fiscal year, FY 2002 COAD batches must be separated from FY 2003 COAD batches.  Please circle, preferably in red, the fiscal year that the batches should be processed under on the Daily Batch Input Control Sheet (ARC-471).  Please place the batches in the appropriate "IN" basket located at the CFR Control Desk.   COAD Batches will be hand carried to the Business Systems Office for processing daily.  Batches that are not properly marked will be returned.  Thank you for your assistance.  Please call me at Ext. 4-5290 if you have any questions.
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